MissOURI DEPARTMENT OF TRANSPORTATION
INFORMAL QUOTE GUIDELINES AND DOCUMENTATION
For PUrcHASES $3,000 10 $24,999,99

THIS IS NOT AN ORDER

REQUEST FOR INFORMAL QUOTATION

Please quote the lowest prices covering material specified and provide all information requested.

622011 - F OB
TObAY'S DATE: 5/26M1 QuoTE DUE By: | 2:00 pm . . DESTINATION
LOCAL TIME REQUIREMENTS:
TiveE REQUIRED FOR B N
DELIVERY: UYER NAME
QuoTaTion No: | 4-110602BT | /TELEPHONE B7REN7DA T;‘?EZE
TO BE DELWERED NO NUMBER: 573-751.748
LATER THAN
, Delivery .
Vendor: Locations: Jefferson City, MO 65109

ESTIMATED | UNIT OF CESCRIPTION UNIT PRICE
QUANTITY | MEASURE UNIT PRICE | EXTENSION
Training for the following:
10 each Lead Abatement Worker — Total for 3day class | § %
Per Person Total
3 each t;a;csi Abatement Supervisor — Total for 5 day $ $
Per Person Total
hour Travel Time 3 $
Per hour Total

The bidder shall specify the number of miles from the bidder’s point of departure to Jefferson City, MO.
This information shall be used when figuring the amount for mileage reimbursement and trave! time.

| All training must be completed by no later than December 31, 2011,

Fax quote to 573-526-1218.

Award shail be made on an “All or None™ basis.

Bidders are encouraged to obtain minority business enterprise (MBE) and women business enterprise
(WBE) participation in this work through the use of subcontractors, suppliers, joint ventures, or other
arrangements that afford meaningful participation for MAWBEs. Bidders are encouraged to obtain 10%
MBE and 5% WBE participation

Company Name:
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All responses to this Request for an Informal Quotation MUST be submitted on this form and all
pages MUST be returned to the Buyer listed above at the District mailing address shown. See

attached for conditions and instructions.

VENDOR NOTES

VENDOR INFORMATION

Vendor Contact Information (including area codes):
Vendor Name Phone #:
/Mailing Address Fax #
Cellutar #
Printed Name and
Title of Responsible Signature:
Officer or Employee:

Is your company registered/certified with the State of Missouri as a (please circle):

Is your firm MBE Certified? | Yes [ [4| No Ll
Is your firm WBE Certified? | Yes | | No L
Would your company like information on becoming a registered/certified MBE/MBE vendor? Yes O No O
List all agencies your firm is currently certified with?
CONTRACTUAL REQUIREMENTS
1. The contractor’s training must meet the Missouri Dept. of Health and Senior Services certification

for lead training.

The contractor shall provide all training at a MeDOT facility located in Jefferson City, MO.

The confractor must provide all materials, supplies, etc. needed for each participant in each ciass.

The contractor shall be paid a per diem in accordance with the Office of Administration CONUS

rates.

http://www.gsa.gov/portal/category/100120 (Lodging)

hitp://iwww.gsa.gov/portal/content/101518 (Meals and Incidental Expenses)

a. . The contractor shall understand that MoDQOT shall pay the contractor in accordance with

the per diem rates specified for Columbia, MO.

5. The contractor shall receive automobile Mileage Reimbursement as specified on the following

website:

htto:/fwww.gsa.gov/portal/content/100715

6. Other than the prices and reimbursements specified herein, no other payments or reimbursements
shall be made to the contractor for any reason whatsoever.
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7. Please provide proof your firm is in compliance with the foHowing:

1)

2)

Contractors with a Missouri presence must be registered with the Missouri Secretary of
State. All contractors must submit a copy of their current Authority to Do Business
Certificate issued from the Missouri Office of the Secretary of State. You may contact
Missouri Office of the Secretary of State at http://mww.sos.mo.gov or (573) 751-4153.

Copy of Annual Worker Eligibility Verification Affidavit, Signature and Identity of Bidder
form, and E-Verify Memorandum of Understanding - Contractors must submit an Annual
Worker Eligibility Verification Affidavit, Signature and [dentity of Bidder form, and a copy of
the E-Verify Memorandum of Understanding. Click on the following attachments for the
forms needed to complete the Annual Worker Eligibility Verification Affidavit and Signature
and Identity of Bidder. E-Verify is available at:

http.//www.dhs.gov/files/programs/ge_1185221678150.shtm
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ANNUAL WORKER ELIGIBILITY VERIFICATION AFFIDAVIT
{for joint ventures, a separate affidavit is required for each business entity)

STATE OF )
Jss
COUNTY OF )
On the day of , 20 , before me appeared , personaily

Affiant name
known to me or proved to me on the basis of satisfactory evidence to be a person whose name is subscribed to this affidavit, who

being by me duly sworn, stated as follows:

o I, the Affiant, am of sound mind, capable of making this affidavit, and personally certify the facts herein stated, as
required by Section 285.530, RSMo, to enter into any confract agreement with the state to perform any job, task, employment, labor,
personal services, or any other activity for which compensation is provided, expected, or due, including but not limited to all activitics
conducted by business entities.

. I, the Affiant, am the of , and I am duly authorized;

fifle DUSINEss name
directed, and/or empowered to act officially and properly on behalf of this business entity.

° 1, the Affiant, hereby affirm and warrant that the aforementioned business entity is enrolled in a federal work
authorization program operated by the United States Department of Homeland Security, and the aforementioned business entity shall
participate in said program to verify the employment eligibility of newly hired employees working in connection with any services
contracted by the Missouri Highways and Transportation Commission (MHTC). I have attached documentation to this affidavit to
evidence enrollment/participation by the aforementioned business entity in a federal work authorization program, as required by
Section 285.530, RSMae.

. I, the Affiant, also hereby affirm and warrant that the aforementioned business entity does not and shall not
knowingly employ, in connection with any services contracted by MHTC, any alien who does not have the legal right or authorization
under federal law to work in the United States, as defined in 8 U.S.C. § 1324a(h)(3).

* I, the Affiant, am aware and recognize that, unless certain contract and affidavit conditions are satisfied pursuant to
Section 285.530, RSMo, the aforementioned business entity may be held liable under Sections 285,525 though 285.550, RSMe, for
subcontractors that knowingly employ or continue to employ any unauthorized alien to work within the state of Missouri.

) 1, the Affiant, acknowledge that I am signing this affidavit as a free act and deed of the aforementioned business

entity and not under duress,

- Affiant
Signature
Subscribed and sworn to before me in s , the day and year first above-written.
city {or county) state
Notary Public

My commission expires:

[documentation of enrollment/participation in a federal work authorization program attachedf

Missouri Department of Transportation



SIGNATURE AND IDENTITY OF BIDDER

The undersigned states that the correct LEGAL NAME and ADDRESS of (1) the individual Bidder, (2) each partner or joint
venture (whether individuals or corporations, and whether doing business under a fictitious name), or (3) the corporation (with the
state in which it is incorporated) are shown below; that (if not signing with the intention of binding himself to become the responsible
and sole contractor) he is the agent of, and duly authorized in writing to sign for the Bidder or Bidders; and that he is signing and
executing this (as indicated in the proper spaces below) as the proposal of a

{ ) sole individual { ) partnership { )joint venture

{ ) corporation, incorporated under taws of state of

Dated

Name of individual, all partners,
or joint ventures: Address of each:

doing business under the name of:

Address of principal place of business in Missouri

(If using a fictitious name, show
this name above in addition
to legal names)

{(If a corporation, show its name above)

ATTEST: (SEAL)

Secretary Title

(NOTE: If the Bidder is doing business under a FICTITIOUS NAME, the Proposal shall be executed in the legal name of the
individual, partners, joint ventures, or corporation, with the legal address shown, and REGISTRATION OF FICTITIOUS NAME filed
with the Secretary of

State, as required by Sections 417.200 to 417.230, RS Mo. If the Bidder is a CORPORATION NOT ORGANIZED UNDER THE
LAWS OF MISSOURI, it shall procure a CERTIFICATE OF AUTHORITY TO DO BUSINESS IN MISSOURI, as required by
Section 351.570 and following, RS Mo. A CERTIFIED COPY of such Registration of Fictitious Name or Certificate of Authority to
do Business in Missouri shall be filed with the Missouri Highways and Transportation Commission, as required by the Standard
specifications, Sec 102.6.6 and 102.6.7.

Missouri Department of Transportation



VENDOR INFORMATION & PREFERENCE CERTIFICATION FORM

Vendor Information
All bidders must furnish ALL applicable information requested below

Vendor Namefiailing Address: Vendor Contact Information (including area codes):
Phone #
. Celluiar #:
Emaii Address: Fax i
Printed Name of Responsible Officer or Employee: Signature:
For Corporations - State in which incorporated: For Others - State of domicile:

If the address listed in the Vendor Name/Mailing Address block above is not located in the State of Missouri, list the address of
Missouri offices or places of business:

If additional space is required, please altach an additional sheet and identify it as Addresses of Missouri Qffices or Places of Business.

MMWBE INFORMATION: List all certified Minority or Women Business Enterprises (MIWBE) ufilized in the fulfilment of this bid.
Include percentages for subcontractors and identify the MAVBE certifying agency:

M/WBE Name Percentage of Contract MMBE Certifving Agency

If additional space is required, piease attach an additional sheet and identify it as MVWBE Information

Preference Certification
All bidders must furnish ALL applicable infermation requested below

GOODS/IPRODUCTS MANUFACTURED OR PRODUCED IN USA: if any or all of the goods or products offered in the attached bid
which the bidder proposes to supply to the MHTC are not manufactured or produced in the "United States”, or imported in accordance
with a qualifying treaty, law, agreement, or regulation, list below, by item or item number, the country other than the United States
where each good or product is manufactured or produced.

ltem {or item number) Location Where {tem is Manufactured or Produced

If additional space is required, please aitach an additional sheet and identify it as Location Products are Manufactured or Produced.

MISSOURI SERVICE-DISABLED VETERAN BUSINESS: Please complete the following if applicable. Additional information may be
requested if preference is applicable. See below definitions for qualification criteria:

Service-Disabled Veteran is defined as any individual who is disabled as certified by the appropriate federal agency responsible for
the administration of veterans' affairs.

Service-Disabled Veteran Business is defined as a business concern:

a. Not less than fifty-one (51) percent of which is owned by one or more service-disabled veterans or, in the case of any publicly
owned business, not less than fifty-one (51) percent of the stock of which is owned by one or more service-disabled veterans;
and -

b. The management and daily business operations of which are controlled by one or more service-disabled veterans.

Veteran Information Business Information

Service-Disabled Veteran'’s Name (Please Print) Service-Disabled Veteran Business Name

Service-Disabled Veteran's Signature Missouri Address of Service Disabled Veteran Business




Missouri Highways and Transportation Commission
Standard BidIProposal Provisions, General Terms and Conditions and Special Terims and Conditions

STANDARD SOLICITATION PROVISIONS

a. The solicitation for the procurement of the supplies referenced therein, to which these “Standard Bid Provisions, General Terms and Conditions
and Special Terms and Conditions” are attached, is being issued under, and governed by, the provisions of Title 7 — Missouri Depariment of
Transportation, Division 10 — Missouri Highways and Transportation Commission, Chapter 11 — Procurement of Supplies, of the Code of State
Regulations. The Missouri Highways and Transporiation Commission (MHTC), acting by and through its operating arm, the Missouri
Department of Transporiation (MoDOT), draws the Bidder's attention to said 7 CSR 10-11 for all the provisions governing solicitation and
receipt of bidsiquotes and the award of the contract pursuant to this sclicitation.

b.  All bids/quotes must be signed with the firm name and by a responsible officer or emnployee. Obligations assumed by such signature must be

fulfilted.
GENERAL TERMS AND CONDITIONS
Definitions
Capitalized terms as well as other terms used but not defined herein shall have the meaning assigned to them in section 7 GSR 10-11.010 Definition
of Terms.

Nondiscrimination
a. The Coniractor shalt comply with all state and federal statutes applicable to the Contractor relating to nondiscrimination, including, but not limited
to, Chapter 213, RSMo; Title VI and Titte Vil of Civil Rights Act of 1964 as amended {42 U.5.C. Sections 2000d and 2000e, ef seq.); and with
any provision of the “Americans with Disabilities Act” (42 U.5.C. Section 12101, of seq).
b.  Sanctions for Noncempliance: In the event of the Contractor's noncompliance with the nondiscrimination provisions of this contract, MHTC shalit
impose such contract sanctions as it or the Federal Highway Administration may determine to be appropriate, including, but not limited to:
i.  withholding of payments to the Contractor under the contract until the Contractor complies, andfor,
ii. canceltation, termination or suspension of the contract, in whole or in part.

Contract/Purchase Order
a, By submitting a bid/quote, the Bidder agrees to furnish any and all equipment, supplies and/or services specified in the solicitation documenits, at
the prices quoted, pursuant to all requirements and specifications contained therein.
b. A binding contract shall consist of: (1) the solicitation documents, amendments thereto, andfor Best and Final Offer (BAFO) request(s) with any
changes/additions, {2) the Contractor’s bid response, and {3) the MHTC’s acceptance of the bid by post-award contract or purchase order.
¢. A notice of award does not constitute an authorization for shipment of equipment or supplies or a directive to proceed with services. Before
providing equipment, supplies andfor services, the Contractor must receive a properly authorized notice to proceed and/or purchase order.

Applicable Laws and Regulations

a.  The contract shall be construed according o the laws of the State of Missouri. The Contractor shail comply with all local, state, and federal laws
and regulations related to the performance of the contract. The exclusive venue for any legal proceeding relating to or arising, out of the contract
shail be in the Circuit Court of Cole County, Missouri,

b. The Contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri, Missouri Department of
Revenue, and other regulatory agencies, as may be required by law or regulations. Prior to the issuance of a purchase order and/or notice to
proceed, the Contractor may be reguired to submit to MHTC a copy of their current Authority Certificate from the Secretary of State of the State
of Missouri and/or a copy of their Certificate of No Tax Due from the Missouri Department of Revenue.

¢. Prior to the issuance of a purchase order and/or notice to proceed, all out-of-state Contractors providing services within the state of Missouri
must submit to MHTC a copy of their current Transient Employer Certificate from the Missouri Depariment of Revenue, in addition to a copy of
their current Authority Certificate fram the Secretary of State of the State of Missouri.

Executive Order:
The Gontractor shalt comply with alt the provisions of Executive Order 07-13, issued by the Honorable Matt Blunt, Governor of Missouri, on the sixth
(6" day of March, 2007. This Executive Order, which promulgates the State of Missourt's position o not tolerate persons who contract with the state
engaging in or suppotting illegal activities of employing individuals who are not efigible to work in the United States, Is incorporated herein by
reference and mace a part of this Agreement.

1)} "By signing this Agreement, the Contractor hereby certifies that any employee of the Contractor assigned to perform services under the
contract is eligible and authorized to work in the United States in compliance with federal faw.”

2} Inthe event the Contractor falls to comply with the provisions of the Executive Order G7-13, or in the event the Commission has reasonable
cause lo helieve that the contractor has knowingly employed individuals who are not efigible to work in the United States in violation of
federal law, the Commission reserves the right to impose such contract sanctions as it may determine 1o be appropriate, including but not
limited to contract cancellation, termination or suspension in whole or in part or both.

3} The Contractor shall include the provisions of this paragraph in every subcontract. The Contractor shall take such action with respect to any
subcontract as the Commission may direct as a means of enforcing such provisions, including sanctions for noncompliance.

Preferences
a. In the evaluation of bids/quotes, preferences shall be applied in accordance with 7 CSR 10-11.020(7). Contracters should apoly the same
preferences in selecting subcontractors. The attached document entitted “VENDOR INFORMATION AND PREFERENCE CERTIFICATICN
FORM” must be completed and returned with the solicitation documents.

b, Bidders are encouraged to obtain minority business enterprise {MBE) and women business enterprise (WBE) participation in this work through
the use of subconiractors, suppliers, joint ventures, or other arrangements that afford meaningful paricipation for MAWBEs. Bidders are
encouraged to obtain 10% MBE and 5% WBE participation.
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Missouri Highways and Transporfation Commission
Standard Bid/Proposal Provisions, General Terms and Conditions and Special Terms and Conditfons

Cancellation of Contract
The MHTC may cancel the Coniract at any time for a material breach of contractual obligations or for convenience by providing Contractor with written
notice of cancellation. Should the MHTC exercise its right to cancel the contract for such reasons, cancellation will become effective upon the date
specified in the notice of cancellation sent to the Contractor.

Bankruptcy or Insolvency
Upon filing for any bankruptcy or insolvency proceeding by or against the Contractor, whether voluntarily, or upon the appointment of a receiver,
frustes, or assignee, for the benefit of creditors, the Commission reserves the right and sole discretion to either cancel the Agreement or affirm the

Agreement and hold the Contractor responsible for damages.

Warranty
The Contraclor expressly warrants that all equipment, supplies, and/or services provided shall: (1) conform to each and every specification, drawing,

sample or other description which was furnished to or adopted by the MHTC, (2) be fit and sufficient for the purpose expressed in the solicitation
documents, (3) be merchantable, {4) be of good materials and workmanship, and (5) be free from defect.

Status of Independent Contractor
The Contractor represents itself to be an independent Contractor offering such servicas to the general public and shall not represent itself or its
employees o be an employee of the MHTC, Therefore, the Contracter shall assume all legal and financial responsibility for taxes, FICA, employee
fringe benefits, workers’ compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify, save and hold the
MHTC, its officers, agents and employees harmless from and against any and all losses {including attorney fees) and damage of any kind related to
such matters.

Non-Waiver )
if one of the parties agrees to waive its right to enforce any term of this Contract, that party does not waive its right to enforce such term at any other
time or to enforce any or all other terms of this Contract.

Indemnification ’
The Contractor shall defend, indemnify and hold harmless MHTC, including its members and department employees, from any claim or liability
whether based on a claim for damages to real or personal property or to a person for any matter relating 1o or arising out of the Contractor's
performance of its obligations under the contract awarded pursuant to this solicitation.

SPECIAL TERMS AND CONDITIONS

Tax Exempt Status:
MHTC is exempt from paying Missouri Sales Tax, Missouri Use Tax and Federal Excise Tax. However, the Gontractor may themselves be responsible for
the payment of taxes on materials they purchase to fulfill the contract. A Project Tax Exemption Cerlificate will be furnished to the successful Bidder upon

request if applicable,

Prohibition Of Employment Of Unauthorized Aliens:

a. Non-employiment of Unautherized Aliens: Pursuant o Section 285.530, RSMo., no business entity or employer shall knowingily employ, hire for
employment, or continue to employ an unauthorized alien to performn work within the State of Missourl. As a condition for the award of any contract or
grant in excess of five thousand dollars by the State or by any politicat subdivision of ihe State to a business entity, or for any business entity receiving
a state-administered or subsidized tax credit, {ax abatement, or lcan from the state, the business entity shall:

1) By sworn affidavit and provision of documentation, affirm its enrollment and participation in a federal work authorization program with respect to
the employees working in connection with the contracted services. E-Verify is an example of a federal work authorization program. The
business entity must affirm its enroliment and participation in the E-Verify federal work authorization program with respect to the employees
proposed to work in connection with the services requested herein by providing acceptable enroliment and participation documentation
consisting of completed copy of the E-Verify Memorandum of Understanding (MOU). For business entities that are not already enrolled and
participating in a federal work authorization program, E-Verify is available at http:/Avww.dhs. gov/filesiprogramsfgc_1185221678150.shim

2y By sworn affidavit, affim that it dces not knowingly employ any person who is an unauthorized alien in connection with the contracted services.
A copy of the affidavit referenced herein is provided within this document, attached as Exhibit A.

Permits, Licenses and Safety Issues

The confract price shall include any necessary permits and licenses required by law incidental to the work. Local ordinances requiring building
permits are not applicable to state agencies.
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